User Manual for “De novo & Extension”

DENOVO & EXTENSION PROCESS

Step 1. In order to apply for denovo/extension service, student will visit
link  https://smash.icsi.in/Scripts/login.aspx in recommended
browser (Chrome 39.0)
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Step 2: Click on Module > Student Services > Apply For De novo /
Extension
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Step 3: Select service name: De novo or Extension



Step 4 After verifying details, click on “Proceed to payment”
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Step 5: Select Payment Mode like Bill desk, Axis Bank

Choose Payment Mode/Gateway
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* Ckadlan can be submitted 1o any Branch of Carers Bank

Step 6: Request ID and Transaction ID will generate on successful
submission of the request.
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Step 7: Click on Proceed

For al successful payments, Payment receipt is
payment is not successful

wod

THE INSTITUTE OF
Company Secretaries of India

||. ke u PREEERNINEEL BRERLL DR

THE INSTITUTE OF COMPANY SECRETARIES OF INDIA

LD CFVCEL. R OUSEED INETTTUTIONAL ARNELA, LODE WOAD, WiEWw DELHI. 140083
Prruastag: {01 1) 4830 1000 Faac i 1) 24ERETIT
HONDA OFFICE. 08 HOUSE, C 17, NETITUTIONAL AREA SEC TOR-B2 MW LL P2 300
Fhasar {8 700 S22000 Fae @020 4384440
il |00 SRS Sily, Webalim: e 30 peby, erer | Opl 0
il Cavin Fpigiing numassrs (011] 33130 K58 01 ) 68204tk

Herepd in MO IPENRS000D 118

L TR E
fervucm Tms ban - AAATTHOONFE TE0Y

Fmcnigh Dame - ebup010
Tears achan 0 ) S00S0R

Allmrnbs amge fHed bi  BAOS0D TRATT BE

[T
Adsrans | Addeenn Line 1 Linss 3 Acieirunn Ling 3,
(e D, :—u--m-u. Dulii, inala, 190081 amium Appliead
T [y o, com
Inreeye-am M
Dmar SinMadem,

i e ek Wil Rk e sesil @ arkee ildeRs ) fod e PO O oseEs P follaeii ) eeiE) -
SN [Description
L] P

generated otherwise

Tonoe

Total Amowni: 7O

Basio BT @ 1% BBCess @ 0.50% K Cess @0.50% Tolal Tas Amourd ol Amound  Hownding OF  Fasdedel Amous

L] -1- ] -1 ] [T ] TO0 0 aon

Ascepind Fes T00.00
Aamunt] in ween. Raves Hundhed Oniy

T oa

FOR THE IMESTITUTE OF COMP&NT SECRETAREES OF INCRA

el ] Swast ROy

In case of unsuccessful payment please resubmit your request.
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If payment/request isat Initiated or pending, then proceed further with the
below steps to complete your registration de novo/extension

Login with user ID and password (nttps:/smash.icsi.in/Scripts/login.aspx)

1. Click on Module => Student Services= > De novo/Extension request
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2. Click on Request ID
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3. Inview Applied Service window, Click on Proceed to Payment



View Applied Services

Service Name Extansi

Ci i Professcnal
Registr = 11
Expiry Da OTi2016
New Expiry = 201
Paymant Status |mitaied
Request Status Pebaing
A

4. Select Payment Mode like Bill desk, Axis Bank

5. Click on proceed

6. For all successful payments, Payment receipt is generated otherwise the
payment is not successful



